B 232}
VTBepKIAL0; /”(5 075/@

[Tpuka3 Nel2 0108.02.2021

JozkHocTHast HHCTPYKuMs pykosoautes Llenrpa «Touka pocra»

1. O6mue Mo0KeHUs

1.1. Hacrosmas 10mKHOCTHAS HHCTPYKIUS ONPEAEIseT U perjaMeHTHPYeT MOJTHOMOYHS,
(GyHKIMOHAIbHBIE U TIOJDKHOCTHBIE 00S3aHHOCTH, ITpaBa U OTBETCTBEHHOCTH JlOKHOCTHAS
uHcTpyKuus pykoBoautens Llentpa «Touka poctay MKOVY «Mxpekckast COLL » (nanee —
OO0pa3oBaTebHOE YUPEIKICHHE).

1.2. PykoBoauTtens LlenTpa «Touka pocta» OTHOCUTCS K KATETOPHH PYKOBOIUTEINEH,
Ha3HayaeTcsl Ha IOJDKHOCTh M 0CBOOOXKIaeTcsl OT JOHKHOCTH B YCTaHOBJIEHHOM JI€HCTBYIOIIUM
TPYZOBBIM 3aKOHO/IaTEJIbCTBOM Iopsake npukazom nupekropa MKOY «Uxpekckas COLI».
1.3. PykoBomutens Llentpa «Touka pocTa» moauyuHseTCA HEMOCPEACTBEHHO AupekTopy MKOY
«Mxpexckas COLL».

1.4. Ha nomxnocts pykoBoautens Llentpa «Touka pocta» Ha3HaYaeTcs M0, UMEIOIIee BhICIIee
npodeccruoHagbHOe 00pa3oBaHue, UMEIOIINI CTaX MMearoruieckoil paboTel He MeHee 3 JieT.
1.5. PykoBoauTens I{enTpa «Touka pocta» H0KEH 3HATD:

MIPUOPUTETHBIC HAMPABIICHUS pa3BUTHs 00pa3oBaTebHON cucTeMbl Poccuiickoit denepanuu;
3aKOHBI U MHBIE HOPMATHBHBIE IPABOBbBIE AKTHI, PErJIAMEHTUPYIOLIE 00pa30BaTeIbHYIO,
(U3KYIbTYPHO-CIOPTUBHYIO J1€ATEIbHOCTH;

KonBennuro o nmpaBax peOeHKa;

Me1aroruKy;

JOCTH>KEHUSI COBPEMEHHOM MCHXO0JI0r0-I1eJarornuecKoil HayKu U MPaKkTUKH;

MICUXOJIOTHIO;

OCHOBBI (PU3HOJIOTUH, TUTHEHBI,

TEOPHIO M METO/IbI YIIpaBiIeHHUs 00pa30BaTEIbHBIMU CHCTEMaMH; COBPEMEHHBIE MeIarorn4ecKre
TEXHOJIOTUH MPOAYKTUBHOTO, U PepeHIINPOBaHHOT0 00YUEeHHUS, peaan3aun
KOMIIETEHTHOCTHOT'O MTOJIX0/la, Pa3BUBAIOIIEr0 00YUYEHHUs; METO/Ibl YOCSKIEeHUs, apryMEHTaIlH
CBOEH MO3UINH, YCTAHOBJICHUS KOHTAKTOB C 00y4YarouMMHucs (BOCIUTAHHUKAMHU, AETbMH )
pa3HOro BO3pacTa, UX POAUTEISIMU (JIMIIAMU, MX 3aMEHSIOIIMMHU ), KOJUIEraMH 110 padoTe;
TEXHOJIOTMH JUATHOCTUKH NMPUYUH KOH(MIMKTHBIX CUTYalHi, UX TPOPUIAKTUKH U Pa3peLIeHHS;
OCHOBBI PabOTHI C TEKCTOBBIMH PEIaKTOPaMHU, SIEKTPOHHBIMU TaOIUIIaMU, SJIEKTPOHHON MOYTON
u Opay3epamu, MyJIbTUMEIUITHBIM 000pY10BaHUEM; OCHOBBI SKOHOMHUKH, COI[HOJIOTHH;
crocoObl opranu3anuu (PMHAHCOBO-X03HCTBEHHOM 1eATEeIbHOCTH 00pa30BaTeIbHOIO
YUPEXKICHUS;

rpa)x1aHCcKoe, aIMUHUCTPATUBHOE, TPYAOBOE, OI0PKETHOE, HaJIOTOBOE 3aKOHOIaTENbCTBO B
4acTH, Kacarollelcs peryupoBaHusl JesTeIbHOCTH 00pa30BaTEIbHbBIX YUPEXKIECHUN U OpPraHOB
ynpaBjeHHUs 00pa30BaHUEM PA3JIMYHBIX YPOBHEN; OCHOBBI MEHEIKMEHTA, YIPABICHUS
[IEPCOHAJIOM; OCHOBBI YIIPaBJICHUSI IPOECKTAMU;

[IpaBWJia BHYTPEHHET 0 TPY0BOr0 pacnopsiika 00pa30BaTeIbHOr0 yUpeKIeHUs; IpaBUiia 1o
OXpaHe TPyJa U MOoXKapHOH 0e30MacHOCTH.

1.6. PykoBomutens Llentpa «Todka pocTa» B CBOEH NESITEIBHOCTH PYKOBOACTBYETCS:
JIOKaJIbHBIMH AKTaMU M OPraHU3ALMOHHO-PACIOPAAUTENbHBIMY JoKyMeHTaMu MKOY
«Mxpekckas COL»;

MpaBWJIaMU BHYTPEHHET O TPYIOBOT'O PACIIOPSIIKA;

MpaBWJIaMU OXPaHbI TPYJa U TEXHUKHU 0€30MacHOCTH, 00ecreyeHus TPOU3BOICTBEHHOMN



CaHUTApUH U IIPOTUBOIIOKAPHOM 3aIUTHI; HACTOAIIEH JOJDKHOCTHON MHCTPYKIUEH.

1.7. B nepuon BpemeHHoro orcytcTBus pykosoautens Llentpa «Touka poctay, ero oos13aHHOCTH
BO3JIaraloTcs Ha 3aMecTuTels o Y BP, KkoTopslii Ha3Ha4aeTcs B yCTAaHOBIIEHHOM MOPSKE,
puoOpeTaeT COOTBETCTBYIOLIME ITPaBa U HECET OTBETCTBEHHOCTD 3@ HEUCIIOJIHEHHE UITU
HEHa/IJIeXallee UCIIOIHEHUE 0053aHHOCTEH, BO3JI0KEHHBIX Ha HETO B CBSI3U C 3aMELICHUEM.

2. JIoJzKHOCTHBIE 00SI3AaHHOCTH

PyxoBoautens LlenTpa «Touka pocTta» UCIOIHSET ClAeyIOIHe 00SI3aHHOCTHU

2.1. PykoBOAMT AEATENbHOCTHIO CTPYKTYPHOTO MOApa3/ieieHNsl 00pa30BaTEIbHOTO YU PEKICHUS:
y4e0HO-KOHCYJIbTAIlHOHHBIM ITYHKTOM, OTACJIICHUEM, OT/IEJIOM, CEKIIUeH, 1abopaTopueH,
KaOuHeTOM, Y4eOHOM nim yueOHO-ITPOU3BOACTBEHHOI MacTepCKOil, HHTEPHATOM IpH HIKOJIE,
OOIIEKUTHEM, YIEOHBIM X035IICTBOM, IPOM3BOICTBEHHOMN MPAKTUKON U IPYTUMHU CTPYKTY PHBIMU
MoJipa3ieNieHUsIMU (Janee - CTPYKTYpHOE Mopa3ielieHue).

2.2. OpraHu3zyer TeKyllee U MepcrneKTUBHOE MJIaHUPOBAHUE IEATEIbHOCTH CTPYKTYPHOTO
MoJIpa3/ieNieHus] C yUeTOM IIeliel, 3a/1a4 U HallpaBJICHUH, IS peain3alii KOTOPbIX OHO CO3/1aHo,
o0ecreunBaeT KOHTPOJIb 32 BBIIOJHEHUEM I1JIAHOBBIX 3aJaHUM, KOOPIUHUPYET paboTy
IperoaBaTeseil, BocnuTarese 1 Jpyrux nejarorudeckux paboTHUKOB IO BBIITOJIHEHUIO
yueOHbIX (00pa30BaTeNIbHBIX) [1JIAHOB U IIPOrpaMM, pa3padoTke Heo0X0AuMOM yueOHO -
METOJMYECKOMN TOKYMEHTALUH.

2.3. O0ecrieynBaeT KOHTPOIh 32 KAYECTBOM 00 pa30BaTEIBHOIO IMpoIecca U 00bEKTUBHOCTHIO
OLICHKH PE3yJIbTaTOB y4eOHOH M BHEYUYEOHOM NeSTEIbHOCTA 00YyJaIOMUXCsl, BOCTUTAHHUKOB,
obecreuyeHneM YpOBHsI MOATOTOBKH 00Yy4aroIyXcs, BOCHUTAHHUKOB, COOTBETCTBYIOLIETO
TpeOOBaHMAM (eepalibHOrO TOCYAAPCTBEHHOTO 00Ppa30BaTEIHLHOrO CTaHAAPTA.

2.4. Cozpmaer ycnoBus Ui pa3pad0TKH pabounx 00pa30BaTENbHBIX MPOTPaMM CTPYKTYPHOTO
oJIpa3ieneHusl.

2.5. Oka3zbpIBaeT MOMOIIb MEJArorndecKuM pabOTHUKAM B OCBOCHHUH M pa3paboTKe
WHHOBAIIMOHHBIX IPOrpaMM U TE€XHOJIOTHH.

2.6. Opranusyet paOoTy IO MOATOTOBKE U MPOBEEHUIO UTOTOBOI aTTeCTalluHy,
MIPOCBETUTENBLCKYIO paboTy IS pOAUTEINEH.

2.7. OpraHusyeT METOJUYECKYIO, KYJIbTYPHO-MaCCOBYIO, BHEKJIACCHYIO padoTy.

2.8. OcymiecTBsieT KOHTPOJIb 32 y4eOHOM Harpy3kor 00ydaromuxcs (BOCIUTAHHUKOB, JETEH ).
2.9. YuacTByeT B KOMIUJICKTOBAHUH KOHTHHI€HTa 00y4aronmxcs (BOCIIUTAHHUKOB, JIETeH) U
MIPUHUMAET MEPHI 110 er0 COXPAaHEHHIO, YIaCTBYET B COCTaBJICHUM PACUCAHUS y4eOHBIX 3aHITHIA
U APYTUX BUJIOB AESITEIBHOCTH 00YyYaOMUXCsl (BOCMUTAHHUKOB, AETEH ).

2.10. BHOCHT npennokeHus 0 COBEPIICHCTBOBAHUIO 00Pa30BaTENBHOTO MpoIecca U
ylpaBjieHHs 00pa30BaTEIbHBIM YUPEKICHUEM.

2.11. YuacTtByeT B moa0OpE U pacCTaHOBKE MEAATOTMYECKUX U MHBIX KaJpOB, B OpraHU3aluN
MOBBILICHUS UX KBAJU(PHUKALUU U TPOPECCHOHAIBHOT O MaCTEPCTBA.

2.12. IlpuHUMaeT y4yacTie B MOATOTOBKE U MPOBEJCHUH aTTECTAIIMN TIeJarOorn4eCKuX U APYrux
PabOTHUKOB YUPEXKICHUS.

2.13. OOecrieunBaeT CBOEBPEMEHHOE COCTABJICHHE YCTAHOBICHHON OTYETHOH JTOKYMEHTALINH.
2.14. TlpyHMMaeT yyacTHE B pa3BUTHH M YKPEIIJICHUH YyaeOHO-MaTepHaIbHON 0a3bl yUpeKAeHuUs,
OCHALIEHUH MaCTEPCKUX, yUeOHbIX Ja0opaTopuil 1 KaOHMHETOB COBPEMEHHBIM 000pY10BaHUEM,
HaIJIIHBIMU TIOCOOUSMU U TEXHUYECKHUMHU CPECTBAMU 00YUEHHUSI, B COXPAaHHOCTU 000PY10BaHU
Y MHBEHTapsl, OCHAIIEHNUHU U MONOJHEHUHN OMOJIMOTEK U METOINYECKUX KaOMHETOB
y4eOHO-METOMUECKON U XY10)KECTBEHHOM JINTEPaTypoil, IepuoJUUECKUMH U31aHUSIMHU, B
METOJIMYECKOM OOecreueHnr 00pa3oBaTeIbHOTO Ipolecca.

2.15. OcyuecTBisieT KOHTPOJIb 32 COCTOSIHUEM MEIULIMHCKOI0 00CIyKUBAaHUS 00y4Yaroluxcs,
BOCIIUTAaHHUKOB.

2.16. OpraHusyeT 3aKII04EHHE JOTOBOPOB C 3aMHTEPECOBAHHBIMU OPraHU3AIUSAMU 110
MOJITOTOBKE KaJ[POB.

2.17. TlpuHuUMaet Mepsl IO 00ECIIEYCHHUIO CO3/IaHUs HEOOXOAUMBIX COIIMAI bHO-OBITOBBIX
ycI0BUi 00yJaromumMcs (BOCIIMTAHHUKAM, 1€TAM) 1 paOOTHHKaM 00pa30BaTEeIbHOIO



YUpEKIEHUS.

2.18. BremonHseT mpaBuiIa o OXpaHe Tpy/aa U MOKapHOH 0e30IMacHOCTH.

B cnydae cimyxe6Hoit HeoOxoaqumoctu PykoBoautens Llentpa «Touka pocta» MoxeT
MIPUBJIEKATHCS K BBIITOJHEHUIO CBOMX JODKHOCTHBIX 00sI3aHHOCTEN CBEPXYPOUHO, B IMOPSIKE,
MIPEYCMOTPEHHOM IOJIOKEHUSIMH (elepaibHOr0 3aKOHOAATENLCTBA O TPYAE.

3. IIpaBa

PykoBonuTtens L{entpa «Touka pocta» numMeer npaBo:

3.1. JlaBaTh MOJMYMHEHHBIM €MY COTPYIHUKAM U CIIy>kK0aM MOpYy4YeHHUsl, 3a1laHUs 110 KPyTy
BOMPOCOB, BXOJSAIINX B €ro (GyHKIIMOHAJIbHbIE 005S3aHHOCTH.

3.2. KoHTponmupoBaTh  BBINOJHEHHE  IPOU3BOJCTBEHHBIX  3a/JaHUN,  CBOEBPEMEHHOE
BBITIOJIHEHHE OT/IEIbHBIX MOPYUCHUN U 33JaHUI TOTIYMHEHHBIMH €My CITyKOaMH.

3.3. 3ampammBarh U MoIy4aTh HEOOXOIUMBIE MaTepUalIbl U JOKYMEHTHI, OTHOCSIIHECS K
BOIPOCAM €ro JAesiTeIbHOCTH, TOJYMHEHHBIX eMy CIyX0 U moapa3eeHui.

3.4. BzaumopeicTBOBaThH C IPYTrUMH NPEANPUATHIMHU, OPraHU3ALUAMU U YUPEKICHUSIMU MO
IIPOM3BOJICTBEHHBIM U JPYT'MM BOIIPOCAM, OTHOCSIIIUMCS K €r0 KOMIIETEHLIUH.

3.5. TlommuceiBaTh M BU3UPOBATH JOKYMEHTHI B IPEENIaX CBOCH KOMIIETEHIUH.

3.6. Tlomp3oBaTbcs MHBIMH ITPaBaMHM, YCTAHOBJIEHHBIMU TpynoBbIM KoekcoM P® u npyrumu
3aKOHOJATEILHBIMU aKTaMu PD.

4. OTBeTCTBEHHOCTh M OLICHKA 1eATeJIbHOCTH

4.1. PykoBomutens Llentpa «Touka pocra» HECET aIMUHUCTPATUBHYIO, TUCIUTIMHAPHYIO U
MaTepuaibHYIO (a B OTAENBHBIX CIy4asX, IPEeIyCMOTPEHHBIX 3aKOHOATENbCTBOM PO, — 1
YTOJIOBHYI0) OTBETCTBEHHOCTb 34!

4.1.1. HeBbImoJIHEHHE WM HEHAJISKAIEE BHITOJHEHNUE CITY>KEOHBIX YKa3aHUN
HEMOCPEICTBEHHOI 0 3aMEeCTUTEIISI PYKOBOJAUTEIIS.

4.1.2. HeBpmoyiHEeHHE WK HEHAISKAIEE BHIMOTHEHNE CBOMX TPYAOBBIX QYHKIUHN U
MOpYYEHHBIX MY 3a/ay.

4.1.3. HempaBoMepHOE UCIOIB30BaHUE MPEAOCTaBICHHBIX CITYKEOHBIX TOJIHOMOYHH, a TaKXKe
UCIOJb30BAaHUE UX B JIMYHBIX LIEJIAX.

4.1.4. HenocroBepHyto HH(GOPMAIUIO O COCTOSIHUU BBIMOJIHEHUS TOPYYEHHON eMy paboThl.
4.1.5. HempunsTue Mep 0 NMPeCceueHUIO BBIIBICHHBIX HAPYIIECHHUH MPaBUJI TEXHUKHU
6e30IacHOCTH, MPOTUBOIOKAPHBIX M IPYTHX MPAaBHII, CO3JAIONIUX YTPO3Y ACSITEIbHOCTU
MPEANPUITUS U €ro pabOTHUKAM.

4.1.6. He oOecrieueHne coOIIOICHHUS TPYLOBON TN CITUTUTUHBI.

4.2. Ouenka pabotsl JJomkHocTHas nHCTpYKIUs pykoBoautens Lleatpa «Touka pocta»
OCYIIECTBIISAETCS:

4.2.1. HemocpeacTBEHHBIM PYKOBOAMUTEIEM — PEryJISIPHO, B IIPOI[ECCE TTOBCEAHEBHOTO
OCYILIECTBJICHUSI pAOOTHUKOM CBOMX TPYJIOBBIX (PYHKIIMH.

4.2.2. ATtrecTanmOHHOW KOMHCCHEH MpeapusThus — IMEePHOAMYECKH, HO He pexe | pas3a B aBa
rojia Ha OCHOBAaHUU JIOKYMEHTHPOBAaHHBIX UTOTOB pa0OTHI 3a OLIEHOYHBIN MEPUOL.

4.3. OCHOBHBIM KpUTEPHUEM OLIEHKH paboThl Jl0DKHOCTHAS MHCTPYKLMS pykoBoauTens Llentpa
«Touka pocray sIBII€TCS Ka4€CTBO, IIOJHOTA U CBOEBPEMEHHOCTh BBINOJIHEHUS UM 33]1a4,
IIPElyCMOTPEHHBIX HACTOSIEN UHCTPYKIUEH.

5. Ycaosus padoTsl

5.1. Pexum pabdotsl PykoBogurens LlenTpa «Touka poctay onpenensercss B COOTBETCTBUH C
[IpaBWJIaMU BHYTPEHHEr 0 TPYJ0BOI'0 PACIOPSIKA, YCTaHOBJIEHHbIMU B OOpa30BaTeIbHOM
YUPEKICHUHU.

5.2. B cBsi3u ¢ mpou3BOACTBEHHOM HE0oOxoauMocThio PykoBoautens LlenTpa «Touka pocra»
00513aH BbIE3KATh B CIYKEOHbIE KOMaHIUPOBKH (B TOM YHCJI€ MECTHOTO 3HAUCHHUS).

5.3. Jlns peuieHust onepaTUBHBIX BOIPOCOB MO 00ECMEUEHNIO TPOU3BOACTBEHHON eI TENbHOCTU
JTUPEKTOPY CTPYKTYPHOIO MOApa3eieHnus 00pa3oBaTENbHOIO YUpPESKIECHUS MOXET BbIIEISATHCS
CITy’)KeOHBII aBTOTPAHCIOPT.



6. IlpaBo moamucu

6.1. JIupekTopy CTPYKTYypHOT'0 OApa3AeIeHUs] 00pa30BATEIBHOTO YIPEKICHHS IS
obecrieueHus ero AesTeIbHOCTH MPEAOCTABIISICTCS MPABO MOAIMCH OpPraHU3aI[HOHHO -
pacnopsANTEIbHBIX TOKYMEHTOB T10 BOIIPOCAaM, OTHECEHHBIM K €r'0 KOMITETEHIIH HACTOSIISH
JOJDKHOCTHON MHCTPYKIIMEH.

C uHCTpYKIIMENH 03HaKOMJICH / [« » 20 _r.

(moamnuce)
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